OF THE SECRE 5T
APPLICATION FOI? RECORDS RETENTION SCHEDULE |, 0fF1Ce OF THE SECRE Ay OF ST AT v
'RECORDS MANAGEMENT DIVlSION

INSTRUCTIONS See Publication No. 76—RM 1 for instructions on completing this form, Forward slgnecj oruglnal to -
Department of Archives and History, Records Managernent Division, 330 Capitol Avenue Atlanta, Georgia, 30334,
Attention: Scheduling Section. ; Lot

FOR AGENCY USE 1 Agency Address ' : - _FOR B_E_QQRDS M_éNAGEMENT USE

Application Date ) Advisory Council on Vocatlonal Education | Application Number

18 Executive Prilrk Drive, N.E. 8‘ -— 3 q ‘

— Atlanta, Georgia 30329

Application Nurnbér Date Received Date Completed
I F __ |mve131981 |[AUG 261981
2, Person to Contact ‘ Working Title Telephone Number
Lyn Shade Associate Director "~ 894-2385 -
3. Action Requested J IR B o
a. X3 Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.
¢. _ 0 Amend Application No, . __. Check One: [1 Change; O Supercede; [ Void
4. Dates of Series 5. Reoords Senes Title {followed by title used in off:ce if different)
Earliest Latest
Georgia Advisory Council on Vocational Education Annual Report File
1969 l present :
6. Division and Office Function What is the function ofrtil{ekansmn and the Office in which this record series is created? -

The State Advisory Council on Vocational Education enables Georgia to receive federal
grants for vocational education programs and is required by Congress. The Council
advises the State Board of Education (which serves ex officio as the State Board of
Vocational Education) in the development, administration, and evaluation of a state

plan for improving vocational education in the State. This plan must contain annual

and long-range programs which deal with Georgia's needs in this area and provide for
education and counseling, construction of new facilities, and ancillary services such

as teacher training and program evaluation. The Council must also prepare and submit -
through the State Board of Education to the U.S. Commission on Education and the
National Advisory Council on Vocational Education an annual evaluation report on the .

effectiveness of vocational programs, services, and activities in Georgia for the
previous year, along with recommendations for changes. e ]

7. Record Series Description This file contains the following documents {include form numbers and titles, if any):
Attach samples of the file,

Documents relating to: preparing and submitting to the U.S. Commission on Education and the _
National Advisory Council on Vocational Educatlon annual evaluatioh reports, as re--
quired by Public Law 94-482.

Included are: "
one copy of each Annual Report publlcation, which describes special Council activities
and documents the findings and conclusions on the effectiveness of vocational programs,
services, and activities in the State during the fiscal year. Each report also
evaluates the progress of the State Board of Education towards accomplishing the
program goals set forth in the Five-year State Plan, the Annual Program Plan, and the
Accountability Report,

File is arranged: = chronologically by year.

8. Monthly Reference Rate " How often are records referred to which are:
Onetosixmonthsold _____; Seven to twelve monthsold .. ______; Thirteen to twenty-four monthsold ________;
twenty-five monthsandolder _________? o ‘ _

9. Annual Rate of Accumulation of Records

Letter-size drawers ; Legal-sizedrawers ___ Shglves —_ ;Other {specify)

AR—50—71; Rav.76 ' (Over) )

x [ -— —— e rme———




YES ! NO ‘_I_O_.___(_)geslionnaire (Place an “’X" in the proper column) -

il
|

a. Is this the official copy of the series?
If not, where is5it?

1\

X b. Does the series contain cd’nﬂdent&al mformatmn requiring secunty handlmg" If yes, cite law or regu!atlon
s

- ——— —_ [ 1

| X | . Is this a vital record? ' ;

d. Does this series have historical or long term research value? !

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
N/p documents be scheduled separately?

L R N A T themformatuon contamed in this series ever publs;bed?_lfigs. attach copy.
g. Is the mformat:on ‘contained in this series ever analyzed and/or recprded in a summarized report?
X B If yes, attachcopy, e _ — |
. h. s there a duplication of this series in your offlce or in another office or agency7
X 15 | 1f ves. where? dlstrlpute_q___i_:hroughout the Dept. of Educatlion and to the public
X s this series {or a major portion of it} regu!mjimmghlmed? B

__J_BL“=__L_DOQLU&_QEEdﬁLwiﬂﬁuﬁjliﬁQEmullilﬂﬂguﬂLﬁﬁﬁ -
11. Retention Requirements *\“ The following requires the series to be ke‘pt: _

a. State Law years. d. Audit period years,

b. Statute of limitation . — - years, e, Administrative need PERMANENT N . _Yyears.

c. Federal law years. f. Federal re"cention instructions years,

~ Attach copy or excert of laws or regulations. Explain administrative need.

These reports document the activities of the Georgia Advisory Council.

12. Approved Dlsposmon Instructlons This agency recommends that the file series be cut off at the end of each:

-0 Calendar Year;’ éf Fiscal Year D Other : S -then,- -~
O Hold in the current files area . _T_V_month(s) ezl vear(s) then - - o S
O Transfer to local holding area; hold - = .year{s); then - : : - '
2 Transfer to State Records Center; hoid ____qvear(s), then
O Destroy. - 4 ‘ s
A Transfer to State Archives for permanent retentlon e - Lo -
O Other (Specify) . ‘ : '

These instructions apply to all prior and future accumutations of the series.

_&genéy I:i;adIDesig@ Jgigna_@réL - Records Management Officer (Signature) _ Date

State Records Commltye fS:gnature) Date

Recommendationsinpara- [~~~ T T T AT '
graph 12 are approved. State Auditor/Designee } X/L{ 4/

(If disapproved, attach letter A .
of explanation.) Secretary of State/Designee @m ;LLL M 3 - / f ’? i

L Attorney General/Designee | P 5.- J M
AR-50-71; Rev. 76 ({Reverse Sida ’




